MAYANJA MEMORIAL MEDICAL TRAINING INSTITUTE

P. 0. Box 348, Mbarara - Uganda Tel: +256-200-923468
Web: www.mmmti.ac.ug Email: info@mmmti.ac.ug

JOB OPPORTUNITY

Mayanja Memorial Medical Training Institute (MTI) trains health workers (Nurses, Midwives,
Clinical Officers and Medical Laboratory Scientists) at both Certificate and Diploma levels and
has the following vacancies to fill:

1. Administrative Assistant: 1 vacancy
2. TVET Trainers/Health Tutors:

e Nursing (2 vacancies)

e Midwifery (2 vacancies)

e Medical Lab. (2 vacancies)

e Clinical Medicine (1 vacancy),

Details:

Job Title:  Administrative Assistant
Reports to: Administrator

Key Duties and Responsibilities

Assisting with recruitment, public relations and marketing activities.

Assisting in administering the ‘student lifecycle’ from registration/admission to
completing/leaving and graduation.

Providing administrative support to the academic team.

Assisting in the examination processes — both internal and external.

Assisting in drafting and interpreting regulations and dealing with queries and complaints
procedures.

Using information systems and preparing reports and statistics for internal and external
use.

Contributing to policy and planning.

Liaising with other administrative staff, academic colleagues and students.

Direct compilation of graduation requirements for circulation.

Perform other related duties.

Qualifications:

Must have a Bachelor's degree in Administration and Management/Human Resource
Management or in a similar and related field.

Must be computer literate and able to prepare work documents.

Should be able to multitask.

Should have at least 2 years working experience.


http://www.mmmti.ac.ug/
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Job Title: TVET Trainer/Health Tutor
Reports to: Head of Department

Key Duties and Responsibilities

Handle clinical teaching.

Handle classroom teaching as appropriate.

Helping students to develop appropriate study skills.

Follow up students during their hospital practice.

Providing students with the opportunity to review and reflect upon their progress.
Providing feedback on assessed work and examination results and/or helping the
students to reflect on feedback given by other staff members.

Actively participating in the induction process of students.

Participate in the examination process.

Qualifications:

Must have a Bachelors degree in Medical Education or Post Graduate Diploma in
Medical Education or a Diploma in Medical Education in the respective area (Nursing,
Midwifery, Clinical Medicine, Medical Lab.).

Must be computer literate and able to prepare work documents.

Should have at least 2 years teaching experience.

POSITION: MARKETING OFFICER

Job Title: Marketing Officer

Reports To: Academic Registrar

Duty Station: MTI Main Campus, Mbarara City

Job Purpose

To develop and implement innovative marketing, branding, and student recruitment strategies
aimed at increasing institutional visibility, student enrolment, stakeholder engagement, and
overall growth of the Institute.

Key Duties and Responsibilities

1.
2.

3.
4.

Develop and implement comprehensive marketing and student recruitment strategies.
Promote the Institute's academic programmes through digital and traditional marketing
channels.

Manage and strengthen the Institute's brand identity and public image.

Coordinate advertising campaigns, exhibitions, career guidance activities, and education
fairs.

Develop and manage the Institute's social media platforms, website content, and digital
marketing campaigns.

Design and produce promotional materials including brochures, flyers, banners,
newsletters, and multimedia content.



7. Establish and maintain partnerships with secondary schools, healthcare institutions,
community organizations, and other stakeholders.

8. Conduct market research and competitor analysis to identify opportunities for growth and
improved market positioning.

9. Monitor and evaluate marketing performance and prepare periodic reports for
management.

10.Coordinate public relations activities and respond to inquiries from prospective students
and stakeholders.

11.Participate in institutional planning and contribute to strategic growth initiatives.

12.Perform any other duties assigned by Management from time to time.

Person Specifications: Age: 25 — 45 years

Academic Qualifications
1. An Honours Bachelor's Degree (Second Class Upper or above) in Marketing, Business
Administration (Marketing Option), Public Relations, Communications, or a related field
from a recognized institution.
2. A postgraduate qualification in Marketing, Business Administration, Communications, or
a related field will be an added advantage.

Required Competences
Technical Competences
« Digital marketing and social media management.
e Graphic design and content creation skills.
« Website and online platform management.
o Market research and data analysis.
« Brand management and public relations.
o Excellent report writing and presentation skills.
« Proficiency in Microsoft Office applications and marketing software tools.

Behavioral Competences
o High level of integrity and professionalism.
e Strong leadership and team-building abilities.
o Excellent interpersonal and networking skills.
« Effective communication and negotiation skills.
e Result-oriented and innovative.
« Strong planning and organizational skills.
« Ability to work under pressure and meet deadlines.
« Commitment to quality and continuous improvement.

Experience

Applicants should possess a minimum of five (3) consecutive years of relevant working
experience in Marketing, Business Development, Communications, or student recruitment,
three (1) of which should have been at a senior or supervisory level in a reputable organization.
Experience in an educational institution will be an added advantage.

How to Apply

Interested candidates should submit their applications, including:
e A cover letter;
e Detailed Curriculum Vitae (CV);
o Certified copies of academic and professional documents;



e Copies of National ID;
o Contact details of three (3) professional referees.

Application Process - for all positions:
Application letter with detailed CV, copies of academic papers and detailed contacts of 2
professional referees (tel. and e-mail) should be addressed to:

The Institute Director, Mayanja Memorial Medical Training Institute, P.O. Box 348 Mbarara
and submitted to the office at the Institute Campus on Plot 163-169, Mile 2, Kizungu Road/off
Masaka Road, Mbarara City, or emailed to info@mmmti.ac.ug not later than 19" June 2026 at
5.00 p.m.

Only short-listed candidates will be contacted.
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